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This handbook contains valuable information for you and your student(s). Please familiarize yourself with its
contents. This handbook is written to list and explain procedures, rules and regulations for the operation of the
school. The handbook is designed to be used as a reference guide for students, parents/guardians and staff; to
help them become better acquainted with the school. The handbook does not, nor was it intended to cover all
situations that may occur during the course of the school year. Situations that are not covered by this handbook
will be handled at the discretion of the administration. Parents/guardians and students will be consulted in these
situations.

When problems arise, the proper procedure, in a senior high school setting, is to be sure your son/daughter has
first had the opportunity to address the issue him/herself. This is an important part of the educational process. If
the parent/guardian believes it is appropriate to get personally involved to clarify an issue or solve a problem,
first contact the teacher/sponsor/coach directly. If that communication does not resolve the situation, contact
one of the Administrators.

We hope this handbook will be helpful to clarify processes and procedures at Bloomfield High School.

f(«ﬁ Parent/Staff Communication

The Bloomfield School District Board of Education recognizes the need for district staff to involve parents in
open dialogue concerning their child's educational experiences.

{Ge” As per Board Policy:

The following minimum guidelines are to be observed:

¢ All visitors are expected to report first to the front office building office upon arriving at a campus/site,
sign in, and obtain a visitor’s pass.

+ All visitors must present their ID when checking in at the front office.

¢ Conferences are expected to occur during non-instructional time and scheduled with mutual
agreement.

¢+ Parents and staff should not involve children in awkward, embarrassing or confrontational situations.

¢ When any party feels uncomfortable, either has the right to exit the meeting, and schedule a follow-up
meeting. (Example: use of profanity, intimidation, etc.)

¢ School District personnel will retain the right to contact the appropriate authorities either to remove
people in extreme cases or utilize court-restraining orders as necessary.

Campus Securlty Student Checkout

All students enrolled at BHS must have a current parent/guardian signed STUDENT INFORMATION
SHEET on file each school year. All changes and updates must be made in writing by the legal
parent/guardian on the school form.

¢ All persons checking a student out must be a parent/guardian or on the emergency contact information
sheet in Power School.

¢ Phone checkouts are not allowed only in the case of an emergency, written notice signed by a
parent/guardian must be provided no later than two (2) school days after student returns to school.

+ Due to liability issues, NO phone checkouts will be permitted on EVENT or early release days. No
Exceptions.

¢ In case of emergency only people on the student information sheet will be allowed check the student
out.

¢+ In a medical situation, the school nurse or building administrator may obtain phone authorization for
someone other than the parent/guardian or written emergency contacts listed on the Student
Information Sheet to check a student out. The school nurse or building administrator will inform the
office staff of the exception and the person’s identity that will check the student out.

* Parent-Teacher Conferences

Parent/Teacher Conferences Will Be Held On:
November 2nd, 2018 February 8th, 2019
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{g” Non-Discrimination

The Board and District staff will make every effort to provide equal opportunities for students to
participate in school-sponsored activities and programs.

1. No discrimination because of race, ethnicity, gender, disability, age, marital status, nationality, or
religious affiliation may be practiced in providing educational activities.

2. Gender will not be used as a determinant for participation in a program except when gender is a valid
qualification.

3. Applicable state and federal statutes are to be followed in providing equal educational opportunity.
Inquiries concerning the application of Title VI, and Title VII of the Civil Rights Act, Section 504 of PL
92-112, may be referred to the Superintendent or his/her designee.

W}%a Section 504 of the Rehabilitation Act

\ Bloomfield School District affirms that no qualified person shall, solely by reason of his/her disability, be
excluded from the participation in, be denied the benefits of, or be subjected to discrimination under any
program or activity conducted by the District. In order to ensure compliance with Section 504 of the
Rehabilitation Act the District has established referral procedures, parent rights information, and grievance
procedures. The Superintendent has designated the Director of Special Services and Rtl Coordinator as the
person responsible for assuring the District’s compliance with Section 504.

(

Section |l: GENERAL INFORMATION

Telephones/Cell Phones:

School phones, including the ones in the offices, are to be used for business/emergencies only. Students will not
be called from class for routine calls but will be notified of emergency calls and will be called to the phone in
such cases if necessary. Parents may leave emergency messages with Mrs Wooten at the high school ofﬂce
(634 3402) a J Id

Immunization Law:

Only those students who can provide proof of immunization may lawfully enroll in public schools in New Mexico.
All students new to the district must provide proof of immunization at the time of enrollment. Proof of the
following immunizations is required:

DPT: (Diphtheria, Tetanus, Pertussis) series and Tdap booster, Hepatitis B and Varicella

Polio: Complete series and boosters, as required;

Measles - (10 day and 3 day) vaccination. Measles and Rubella
EXEMPTIONS:
Medical or Religious Exemption: Students must bring verification of exemption at the time of registration. This
exemption must be renewed each year, prior to enroliment.

Lost, Stolen or Damaged Textbooks, Equipment, and Supplies:
The cost of replacing lost, stolen, or damaged textbooks, equipment and supplies is rising each year. Neither
Bloomfield High School nor the District can afford to fund the replacement of these items. Fees will be levied for
missing or damaged items. Students should make every effort to protect their books. The use of book covers or
protective material for these items is advised.

Open/Closed Campus:

Bloomfield High School’s campus is open for all students during lunch.

Pledge of Allegiance:
The Pledge of Allegiance shall be recited daily by the students in each public school at the beginning of the
school day. Students will have the right to refrain from participation in this recitation due to sectarian,
denominational, or conscientious views; however, the exercise of this right may not interfere with the rights of
others. All students will rise and remain standing during the recitation.
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Student Lockers and Personal Property:
Lockers remain the property of the school and, as such, are subject to search at any time. Locker assignments
may be obtained through the Office. Students are not to place any foreign object (i.e. pen, pencil, paper) into the
latch inside of assigned locker. Students should NOT bring large sums of money or personal valuables to
school. There is always a chance of theft or loss, and school personnel cannot be held responsible. At the end of
the school year students are required to clear their locker of belongings and completely clean it inside and out.
Failure to do so will result in a fine.

Student Vehicle Policy/Parking Regulations
Parking on campus is regulated by parking permits. Each vehicle parked on campus is required to have a
current parking permit. Permits will be securely and visibly attached to the inside of the driver’s side windshield.
The cost of the permit is $10.00. Driving privileges can be suspended and/or revoked by the site administration
or vehicles may be towed at the owner’s expense if the proper parking permit is not displayed on the vehicle.
The Bloomfield School District is not responsible for any damage to or theft from vehicles parked on Bloomfield
School District property.

Any parking designated or allowed to be used by Bloomfield High School students will be treated as school
property. Therefore, those vehicles are subject to all school rules and regulations such as parking permits, fees,
searches, etc. BHS students are to park their vehicles in either the North or South parking lot. Students are not
permitted to park in the west (front of school) parking lot. Violation of this policy will result in the issuance of a
$10 parking ticket.

Students are not permitted to remain in vehicle once vehicle has been parked (this includes before/after school
and at lunch). Students are not permitted to enter their vehicles between classes or during class time. Loud
music will not be tolerated. Repeated violations will result in revocation of driving privileges. When obtaining a
parking permit, students must show proof of the following:

1. Valid Driver's License

2. Current vehicle registration for the vehicle for which the permit is to be used

3. Proof of insurance for that vehicle
Parking Lot Regulations: There is to be no loitering in any of the student parking lots on BHS campus at
any time-before, during or after school. Students who loiter face disciplinary action based on
administrative discretion.

Campus Safety
Students are not to store textbooks or school supplies in their vehicles.

Students will use their assigned school locker for textbook/school supply storage. Students are prohibited from
placing rocks or any other obstruction in BHS entrances which would inhibit the outer doors from locking.
Students who are caught placing foreign objects in the outer doors to prevent them from locking will face
disciplinary action.

Deliveries
Flowers, balloons, gifts, etc. are to be left at the front desk. Students will be notified through the front office at a
time that will not disrupt the educational process. Money for students must be left in a sealed envelope with the
student’s name on it. The envelope must be given to an adult staff member, not a student aide.

Advertising
Bloomfield High School will not be an advertising agent for outside groups. Carrying signs at school and/or
school activities and using the public address system for purposes of advertising functions not connected with
school programs will not be permitted. Bulletin boards are to be used for items of student interest; however, all
signs and announcements must be cleared and approved by the Principal or designees. BHS will advertise for
nonprofit, educational organizations.

Policy Statement for Publication
The community image of Bloomfield High School is built upon the content of those publications which we
sponsor and distribute. Similarly, the quality of publications is a direct reflection of the academic standards
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which this school system maintains. Two considerations, 1) our community image and 2) academic
standards, should govern all of our dealings with school publications.

Our school publications enhance communicative skills and mature constructive thinking. Therefore, a decision to
publish or not to publish is an educational one, not an editorial one. News and information about student
activities and school programs are encouraged.

Defamation, ridicule, falsehoods, character assassinations and other derogatory comments have no place in the
academic and educational world. Obscenity, profanity, and vulgarity are prohibited for the same reason.

Advertisements involving tobacco, use of alcohol or obscenity have no place in a school publication. Also
advertisements advocating either side of a controversial issue will be avoided.

Literary and journalistic excellence should be a primary goal of publication staff members. Therefore,
publications of statements of opinion are governed by that goal. Literary satire, good taste caricature, and
mature, constructive criticism have always held their places in English literature, but expression which reflects
journalistic and editorial irresponsibility has no place in an academic publication.

Before any publication is distributed in the school or on the school grounds, or before any school-sponsored
publication is printed, a copy of the publication shall be submitted to the school principal or designee for review
and approval. The principal or designee shall approve the printing or distribution of the publication unless it is
believed that the distribution thereof would:

1. Materially and substantially interfere with the maintenance of appropriate discipline in the operation of

the school;

2. Materially disrupt classes or class work;

3. Involve substantial disorder, chaos, violence, or an invasion of the rights of students.
The principal or designee shall notify the individual submitting a proposed publication of the decision in writing
and not later than five days after the principal has received the proposed publication. Any person aggrieved by
the decision of the principal may appeal that decision to the hearing authority. A hearing on the matter will be
scheduled as soon as it is practical. The hearing will be governed by the same procedural rules as disciplinary
actions.

Petitions/Publications:
All petitions/publications must be cleared and approved by principal or designees.

Visitors/Student Visitors
All visitors (parents, guardians) must check in at the BHS Main Office.
6WXGHQWR/MWORZHG WR EULQJ YLVLWRUV WR WKH %+6 FDPSXV GXULQJ VF
Visitors may be asked to provide identification.
The school needs to know the purpose of the visit

SECTION Ill: ACADEMICS AND GRADES

Classroom Grading Policy
Each teacher is required to have their grading policy posted in the classroom and to discuss it with each class

The grading policy will also need to be included as a part of the course syllabus.

Failure Policy
Attendance and grades are two main components of student success. When a student fails seven (7) classes in
a reporting period, he/she may be disenrolled for the remainder of the semester and asked to seek alternative
placement at another school where he/she may succeed academically.

In-School Suspension (ISS)

BHS administrators will assign ISS to address student expectations and to handle disciplinary issues. ISS should not be
perceived as a punishment but rather an opportunity to change unbecoming, unacceptable and/or inappropriate
behavior. It is the student’s opportunity to continue their education while remaining in school.
1. Students will be assigned to In-School Suspension for reasons including, but not limited to:

a. Behavior which adversely affects the safety and well being of other students;

Page 5



b. Behavior which disrupts a class or school sponsored activity; or

c. Behavior prejudicial to good order, discipline, and safety occurring in class or school sponsored activities.
2. ISS or Detention teachers will see that each student is supervised at all times and has textbooks and assignments from
his/her regular teachers. Students given ISS or Detention are required to attend the number of hours/days assigned and
complete academic assignments and shall receive full or partial credit for work completed depending on due date.
3. Students will be assigned out-of-school suspension for reasons including, but not limited to:

a. Refusal to report to ISS/Detention (insubordination).

b. Continuous discipline problem; repetition of a violation warranting more than five days in ISS (chronic discipline
problem).

d. Insubordination or disruption while serving an ISS/Detention assignment (conduct prejudicial to good order and
discipline).
4. Classroom teachers are expected to cooperate with ISS/Detention Coordinator by providing adequate lessons for
students assigned to ISS/Detention. Lessons will be graded and recorded for each student by the classroom teacher
5. BHS staff is advised that ISS/Detention serves a valuable need and requires the active cooperation of all personnel.
6. Placement in ISS nullifies eligibility for any Perfect Attendance Awards.

Know that it is not the ISS coordinator, faculty/staff or administration's goal to make this a difficult experience. It's up to
you.

In-school suspension is the final step before out-of-school suspension.
Guidance and Counseling

Students needlng to confer with a counselor are required to go by the gwdance offlce before/after school or
during lunch to sig z [
sheet as soon as possible. Parents are also welcome and are encouraged to call and set up appomtments
Guidance and/or counseling services are provided to all students.

Earned Credits

Each Semester:
e Two (2) nine weeks' grades, and
One (1) semester examination grade will be averaged for a semester grade for each student.
e To receive credit for a semester's work, a student must have a 59.5% or above.
e All classes will be given finals.
e All students will be required to take finals.
Final Grade Figures by Taking:
15t 9 week’s grade 40%
2" 9 week’s grade 40%
Semester Test 20%
Final Semester Grade100%

1st 9 wks grade 73% T3IX2:=146+ TIXH A4=292+
2nd 9 wksgrade 86% Bo X 2= 172+ B6 X 4=344+
Sem exam grade 65% 65 X1= 65 65X 2= 130
total = 383 Grade is 76,6 or 77
divided by 5 = 76.6 or 77 - Which equals a £+ Which equals a C+

The Marking System Is As Follows:

(A) Outstanding in thoroughness, accuracy, and performance;

(B) Above average in performance;

© Average in performance;

(D) Below average in performance, but acceptable for graduation credit;

(F) Failing work, not acceptable for graduation credit;

(N Incomplete (student has predetermined amount of time to finish incomplete work or “I”

becomes an “F”)
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(NG) No grade: excessive absences, tardies and/or truancies
(WF) Withdrawal with failing grade;

(-+) Minus (-) and plus (+) may be given with A's, B's, C's and
(W) Withdrawal from class-roll with passing grade.

GRADE POINT AVERAGE AND CLASS RANK; Revised June 2018

The following standards and procedures will be observed in the computation of Grade Point Average (GPA), and Class Rank, and
selection of Valedictorian and Salutatorian for each graduating class at Bloomfield High School:

A. BLOOMFIELD HIGH SCHOOL GRADING SCALE: The marking system is as follows: (A)= Outstanding in
thoroughness, accuracy, and performance; (B)= Above average in performance; (C)= Average in performance; (D)=
Below average in performance, but acceptable for graduation credit; (F)= Failing work, not acceptable for graduation
credit (WF) =Withdrawal with failing grade(+)= plus(+) may be given with A's, B's, C's and D's with the exception of
semester exam grades For purposes of computing a student's [grade-point average] the following point system is

used:
. _ Standard Class GPA Honors/Pre AP Class Dual Credit/AP Class
badfaiit b s ol bl Points GPA Points GPA Points

57-100 A+ 4,00 4,30 4.60
93-96 A 4.00 4.27 4,55
9092 A- 4.00 4.25 4.50
87-50 B+ 3.50 3.75 4,00
83-86 B 3.30 3.535 3.80
80-82 B- 3.00 3.25 3.50
T7-19 C+ 2.50 2.75 3.00
73-76 C 2.30 2.55 2.80
70-72 C- 2.00 2.25 2.50
67-69 D+ 1.50 1.75 2,00
63-65 D 1.30 1.55 1.80
60-62 D- 1.00 1.25 1.50
0-59 F 0.00 0.00 0.00

Advanced Placement (AP) Courses are offered to students interested in doing college-level work while in high school.
Students are highly encouraged to take the AP exam after the course. Many colleges award college credit for courses
based on AP examination scores. Exam scores and individual university policies determine whether or not college
credit will be awarded. AP classes have a 4.0 grading scale with a GPA bonus awarded due to the rigor and demands
of the class. The GPA bonus is awarded in the following manner: A + = 0.60; A = 0.55; A - through D - = 0.50.

Pre- AP classes are taught in accordance to AP curriculum. Pre-AP classes have a higher level of rigor. Pre-AP
classes will have an honors designation. This would include Pre-AP Physical Science, Pre-AP Biology, Pre-AP
English 9, and Pre-AP English 10 only. Honors classes will have a 4.0 grading scale with a GPA bonus awarded
due to the rigor and demands of the class. The GPA bonus is awarded in the following manner: A + = 0.30; A =
0.27; A - through D - = 0.25. Students transferring into the district will have their honors classes transcribed at a
4.0 grading scale.

Dual Enroliment: Bloomfield Schools has a dual enroliment agreement with San Juan College. Dual enroliment
provides an opportunity for high school students to take college level courses while still attending high school. BHS
will cover the financial obligation for course textbooks for one dual credit class through San Juan College. If a student
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chooses to enroll in more than one dual credit course, textbooks and additional instructional materials will be at the
family's expense. In order to participate, students must meet SJC requirements. Dual enrollment core classes (ELA,
Mathematics, Science, History and Foreign Language) have grades weighted on a 4.0 scale with a GPA bonus
awarded due to the rigor and demands of the class. The GPA bonus is awarded in the following manner: A + = 0.60; A
= 0.55; A - through D - = 0.50. All other dual enroliment (elective) classes will be weighted on the standard 4.0 scale.

Grades or courses transferred from other schools will be figured in the GPA just as they are reported and adjusted for
our marking system.

CLASS RANKING: To be considered in class ranking, members of the graduating class must:

A. Meet all requirements for graduation through the standard pathway.
B. Must have completed a minimum of 20 credits ON CAMPUS in the following sequence:
a. Freshman year — minimum of 7 credits on campus; may include online courses
through
Edgenuity.
b. Sophomore year — minimum of 7 credits on campus; may include online courses
through Edgenuity.
C. Junior year — minimum of 4 credits on campus
d. Senior year — minimum of 2 credits on campus
C. A candidate must have demonstrated satisfactory school citizenship.
D. If a candidate is new to the district, that student must have been enrolled in Bloomfield
Schools at the beginning (first day) of the second quarter of the freshman year.
E. All courses (for eight semesters) that the student has taken for credit toward graduation shall
be used in computation of grade point average.
F. Grade point average is computed by dividing the total number of points received from grades

by the total number of courses taken.

Computations shall be based on a student’s grade at the end of the eighth semester.

H. In addition to grade point average, a student’s performance level on the state’s standardized
assessments for graduation, ACT or SAT composite scores, and AP Exam average from the
sophomore and junior years will be used to determine class rank value. The rank value will
then determine the students rank within the class. The intent of this ranking system is to
unequivocally identify the top scholars of Bloomfield High School.

I The highest ranking student, based upon the criteria listed in subsection H above, is to be
designated as the valedictorian. The second highest ranking student will be designated as
the salutatorian. In those instances where two or more students have an identical ranking
value, they shall be designated co-valedictorians; no salutatorians shall be designated for
that class. In those instances where there is only one student to be designated as the
valedictorian, but there are two or more students with an identical ranking value that is the
second highest in their class, they shall by designated as co-salutatorians for that class.

J. It shall be left to the discretion of the school principal to determine procedures to designate
which graduates will deliver graduation speeches.

©
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